To Do List for Graduating International Students
1． At International Center
	
	Who
	TO　DO
	Remarks
	☑

	1
	All Students
	【Out-１】Information Card For Graduates
	Submit to the Center for Intl. relations by email.
	

	2
	Scholarship Recipient
	Sign up for the last scholarship
	by: MONTH DATE, YEAR              
	

	3
	
	Receiving the last scholarship
	Transfer to account by: MONTH DATE, YEAR               

※If you intend to close your bank account before this date, please let us know in advance.
	

	4
	Students who live in the Dormitories
“Syukusya” 

“Meitoku-ryo” 
	【Out-２】Notification for Moving Out
	Submit to the Center for Intl. relations by email.

※Please fix a date and time for your room check with a RA.
	

	5
	
	Make the last payments
□Dormitory fee □Utility Charge 
□Room Cleaning fee(*)
	Residents should pay for a whole month, although they move out in the middle of the month.
(*)Room Cleaning fee: Residents of Meitoku-ryo pay at the Center for Intl. relations.
	

	6
	Exchange Students
	Report: Study abroad experiences
	Submit to the Center for Intl. relations by email.

※A4 size, You can use any format.
	


2． At other University Offices 

	
	Where
	TO　DO
	☑

	1
	Laboratory
	Inform your leaving schedule to your professors and lab members  
	

	2
	Education Support Section “Kyouikusien-kakari”
	Return your Student’s ID to “Kyouikusien-kakari” (1st floor in N Bldg.)      
	

	3
	Library
	Return library books
	


3． At Muroran City Hall
Place：1-4-1 Kaigan-cho, Muroran-shi
Things to take: residence card, health insurance card, national pension book, seal (if any), a document to show Individual Number (MY NUMBER)
By bus：Take #循2 via Washibetsu from the bus stop at the Post office or #循1 via Nakajima form the bus stop in front of the main gate 
        of the Univ. and take off at “Chuou cho” and then walk 5 min
	
	Where
	What
	TO　DO
	☑

	1
	Koseki Jyumin-Ka
（戸籍住民課）
	Resident registration
	Moving to other city ⇒ Submit “転出届 tenshutsu todoke “(Notification of Moving-out)
 (Not necessary if you have a plastic Individual Number (My Number) Card with your photo.)
	

	
	
	
	Moving within the same city ⇒ Address change
	

	2
	Hoken 

Nenkin-Ka

（保険年金課）
	Health Insurance
	Returning home country　⇒ Cancel
Moving to other city　    ⇒ Cancel
	

	
	
	
	Moving within the same city ⇒ Address change
	

	3
	
	National pension
	Returning home country　⇒ Cancel
	

	
	
	
	Work in Japan ⇒ Switch to Employee Pension
※It depends on where you work.
	


4． Tidy up your room and cleaning
	
	Who
	TO　DO
	Remark
	☑

	1
	Every student
	Confirming restoration to original condition.
	

	2
	
	Throw out all the garbage based on the designated trash collecting schedule.
	

	3
	
	If there is any broken or damaged item or facility in your room, immediately report it to us.
	

	4
	
	Take all your belongings from common area such as kitchen, lounge, stairs, etc.
	

	5
	Student who lives at
Private apartment

or

Mizumoto-danchi
	·The resident must cancel the supply of Water, Electricity and Gas by making a call to the providers.
※Please note that gas supply is to be closed in the presence of the resident
·Be sure to complete the payment for the supply of water, electricity and gas until the last date of his or her use.
	

	6
	Student who lives at a dormitory
	by a day before move-out: Unplug the refrigerator, clean the inside, and dry it by keeping the door opened.
	

	7
	
	move-out day: Unplug all the electronic appliances and close all the windows and doors.
	

	8
	Every student
	Return your room key to Center for Intl. relations or landlord.
	


5． Others
	
	cancellation
	TO　DO
	☑

	1
	Mobile phone co.
	Please notify the suppliers of public utilities and settle any outstanding payments.

Method of payment:


・If you pay by bank transfer,make sure you keep enough in your bank account to cover your rent.
・If you pay by payment slip , please ask your friend to help you.
	

	2
	NTT
	
	

	3
	Internet co.
	
	

	4
	Bank account
	Close your bank account.
	

	5
	Credit card co.
	Please call Credit card company and make sure of the amount of outstanding payment as well as method of payment.
	

	6
	Post Office
	Submit Tenkyotodoke (notice of address change) to the nearby post office. It is available at post office.(You can also apply online.)
Once submitted, letters or parcels will be delivered to your new address for the next one year.
	


※If you continue to stay in Japan, please do not forget to notify organization or companies like the ones above of the change of your address.
6． VISA
	
	Who
	TO　DO
	☑

	1
	Those who return to home country
	Return your Residence card to an immigration inspector at the immigration counter in the airport.
	

	2
	Those who continue to stay in Japan for employment, etc
	You must change your status of residence (VISA) at the Immigration Bureau.
	


※Once you complete your planned course, whether it is degree or non-degree one, at MuroranIT, you will lose the status of residence as a student. Even if your student visa is still under the period of validity, you will be considered an illegal resident because you are no longer a student of MuroranIT.
	* You must notify the Immigration Bureau (IB) via one of the following ways within 14 days after completing your course at MuroranIT. 
 -Take the required documents to IB in person    -Submit the required document to IB online or by mail.

【Required documents】

-For those who return to home country: NOTIFICATION OF THE ACCEPTING ORGANIZATION (left), residence card

-For those who continue to stay in Japan: NOTIFICATION OF THE ACCEPTING ORGANIZATION (transfer), residence card
◆ For online notification, go to https://www.ens-immi.moj.go.jp/NA01/NAA01SAction.do?hdnGng=L1


→裏面に続く

